<<<<Company Headed Paper>>>> 

Strictly Private and Confidential

Name

Address
Date
Dear Gatwick ID Centre,

Re: [NAME] ………………………Address ………………………………………………….
​​​​​​​​​​
NI Number: ……………………… Date of Birth: …………………………………………

This is to verify that [APPLICANTS NAME] has been employed by [YOUR COMPANY NAME] from [DATE] until the present day. I can confirm there have been no gaps in employment of over 28 days, they are based in the UK and have not been living outside the UK for a period of 6 months or longer within the last 5 years.
If the applicant has been living outside the UK for a period of 6 months or longer, please list below otherwise leave blank.

COUNTRY
 


FROM



TO

To the best of my knowledge, there is nothing known about the person named in this reference which suggests a lack of integrity or otherwise reflects adversely upon their suitability to hold an airport pass or act as an Authorised Signatory on behalf of [YOUR COMPANY NAME].
You are respectfully advised that it is an offence, under the Aviation Security Act 1982, as amended by the Aviation and Maritime Security Act 1990, to knowingly give false information, either for the purpose of, or in connection with, an application for an Airport Security ID Pass.

Yours sincerely,

Name

Position in Company

Work telephone number
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